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AnuiovpynoTte éva @akelo/folder otnv em@dveia gpyaciag/desktop pe 10 Ovoua
COLLEGE kai §bo vrrogpakélovg/subfolder pe Ta ovouata M1 kal M2.
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AnuioLPYHOoTE éva apxeio Microsoft Word pe 10 ovoua Task 1 kai éva apxeio
Microsoft Excel ye To dvoua Exercise 1 oto pdkeho COLLEGE.

AnuiovpynoTe SVo apxeia Text Document e Ta ovouata Task 2 kal Task 3 oTov
LTTOPAKEAO M2,
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Exercise 1
Microsoft Excel Workshest
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AnuiovpynoTe SO apxeia Microsoft PowerPoint pe Ta ovouata Presentetion A kai
Presentation B otov vttopdkeho M1.

Bpeite TO pEye0@og/size ToL Paké oL M2.

ANGEETE TNV 1610TNTA ToL apxeiov Task 3 woTe va cival ydvo yia avayvwon/Read-
Only.

AnuIoLPYNOTE £va apxeio eikdOvag oto pakeAo M2 e dvoua Picture.

Tagivounote 1a apxeia oTto @dakeho COLLEGE ot aAgapnrikn ocepd kata
ovopa/name.

MetovoudoTte/rename 10 apxeio Task 2 oe Exercise 2.

10. AANGEeTe TNV 1610TNTA TOL apP)XeioL Exercise 1 ot kpLPO/hidden.
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. ANGEeTe TNV TTPOPROAN TV apxeiwy oc NioTa/list.

. Bpeite TOv OANIKO apiBuUd TV PAKEAGY KAl APXEIV TTOL LTTAPXOLY OTO (PAKEAO

COLLEGE (cLUTTEQINAUPBAVOUEVGV TWV DTTOPAKEARDV).

. ANNGEETE TNV TTPOPOAN TV APXEIDY OTE va paivovTal ot TTPOPROAN AemTouépeiag

/Details, woTte va eugpaviletal To OVopa, TO HEyeBog, O TOTTOG KAl N NUEPOUNvia
TEOTIOTTOINONG TWV PAKEAWY KAl APXEIWV TTOL TTEPIEXEL.

. Ta8ivounote Ta apxeia oto pakeho COLLEGE avaAoya pe 1o TOTmO/type Toug.

. MetovoudoTte/rename 10 apxeio Presentation B o« Slide C.

. Metatpéwete To apxeio Slide C o eIkovidio ouvTopevong/create shortcut.

. AvoiTe TNV epapuoyn emegepyaaiag kepévov WordPad ypdwete To ovopa cag Kal

aATTOBNKELOETE TO e TO Ovoua Lesson 3 oTov pdkeAo COLLEGE.

. Tieival éva apxeio kai T gival éva pAakeNog;

. AVAQEPETE OPICUEVEC HOVASEG HETPNONG ATTOBNKELONG APXEIWYV;

TafivounoTe TIG HovASEeS PETPNONG ATTOBNKELONG APXEIDY ATTO TNV HEYANDTEPN OTNY
HIKPOTEPN;

Mola gival N HIKPOTEPN KAl TTOIA N HEYAADTEPN XWPENTIKOTNTA CLOKELNC ATTOBNKELONG;

MG OPYAV@VETAI N SOUR TRV APXEIWY;
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