Katookeon mopovoiaocemy U To
Power Point
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1. Anuiovpyio kevng mopovoioong

S R
e ——————————————————

1. Create a new blank representation -
OK -> Blank
(vLo. T OnuiovpYio UGS KEVHS OpYIKT,
TOPOVOLOCTC)
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2. Epopuoyn tpeyovrog otold ociioag

2. Aeci klik emavw oty oeiioo 2> Apply
Design Template = Sunny Days.pot
(yio Ty e@apuoyn Ttov TIpEyovios oTvA

oeAlOaC)
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3. Elocoywyn keyuevoo

3. 110 Vv 100 ywyN KEWEVOD: UETD TOD
TAoioiov Ketuevou (text box)
S
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4. Eicaywyn owtoypaplog

———— —————

4. [10 v eiooywyn pwtoypaplag:Insert
-> Picture = Clip Art/From File...

TT.X.
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5. POOuion epe xivnong

5. 110ty pOOuion e kKivnong keluevov: Aeci

kAlk emavo oto wioiolo keyuévoo =2 Custom
Animation:

Order & Timing  Effects ] Chart Effects | Multimedia Settings |

Entry animation and sound - Introduce text -

Dissolve _'J IAII at once 3

|[to Sound] =] " Grouped by I - l
level paragraphs

After animation N e e ar sk

|Don't Dim = |l e vt
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6. Power Point Show (.pps)

e —

['a v amoBnkevon ¢ TapovGiacng MG
Power Point Show (.pps):

* File > Save As...
* Save as type... : Power Point Show (.pps)
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[. Yrepoovoeouor (Hyperlinks)

* EmAoy1) TOL KEWEVOD 1) TNG EIKOVOS Y1l
TOV VTEPGVVOEGLLO.

* Ae&i khik =2 Hyperlink...
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(.1 Yrnepoovoeouol oc orapovela

* Emoyn “Place 1n this Document”

* EmiAoyn) tc o10paveLoC

* XounAnpmon tov “Screen Tip”
).
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(.2 Yrepobvoeouor e-mall

———— e ——

* EmAoyn “E-mail Address”

K XounAnpwon tov “E-mail Address”

K 2vumAnpwon tov “Subject”

* Xopumpoon tov “Screen Tip”

T.Y.
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mailto:xxx@sch.gr?subject=test

(.3 Yrepovvoeauor apyeiov/Web page

* Emloyn “Existing file or web page”

K 2ovumAnpmon tov “web page address” (Yo
web page)

T.Y. ,
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screendumps1.doc
http://www.ypepth.gr/

(.4 Yrmepovvoeouol onuiovpyiog apyeiov

* Emloyn “Create new document”

K 2VUTANPWOCT TOL OVOLLOTOC TOV OPYELOV

T.Y.
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excel.xls

8. Metatporn oe Web page (htm)

[0 v amoBnkevon ¢ Tapovcioonc mg

web page (.htm):
* File = Save as Web Page. ..

* ZOUTAP®OT) TOV OVOUATOC TOV .htm
aPYELOV
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9. Metorpony oc apyeio eikovog

)

e

['lo v amoBnkevon ¢ TOPOVGINCTS MG OPYELD
ewovac (.Jpg):

* File = Save as ...

* Save as type... : “ypeg file interchange format
(*.Jpg)

* ZOUTAP®GCT TOL OVOLOTOC TOV .JPg apyeiov

* EmAoyn tov “No” yio petatpomn Lovo g
TPEYOVCOS OLUPAVELOLC
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10. Avaropoywyn oropaverog

———— e ——

[0 TNV ovTOHOT OVOTOPOY YT LLOC
VTTAPYOVGUC OLUPAVELUC:

* Emloyn g emBountic otopAaveLoC
* Edit - Duplicate
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11. Kepolioeg — YmooeAioo

[ TV e160y®Y1) KEQAALOUC 1] VTOGEAIOOV:
*View = Header and Footer...
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12. Aroypoyupora (charts)

['a v elcayoyn owypaupdtmyv (charts):

* Insert 2

701
601
50+
40
30+
201
10

0

Chart. ..

1l

lo 20 3o 40
3unvo 3unvo 3unvo 3unvo

O Adiqva
U @ecoolrovikn
0 Hpdxlswo
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13. Iivoxec (tables)

_—

['o v elcayoyn Tvdkov (tables):
*Insert - Table... 1 [T

[avovaploc

DePpovapilog

Maptiog

3 &K.

2 EK.

5 ex.
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——————

['lo v elcayoyn toviov (movies):

* Insert = Movies and Sounds... =2 Movie
from Gallery/File...

Microsoft
Video

for
Windows
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15. MaOnuartixeg mopaotooels

- —

[o Vv elooymyn LoONUATIKOV TOPUGTAGEDV:
* Insert = Object... = Microsoft Equation 3.0

< 7= | iab | R | + = @ |+~=~¢|.'.'¢'3|E|’1C|amﬂ |,-"LL|JE| |.|:'1£_.;"E'

) _b++/b? —4ac
IL.y. —
kT2 2a
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16.Mopon diapaveiog (Slide layout)

[ v aAAayn TG LOPONC LOS OLOPAVELOG:
* Format/right click = Slide Layout...

Slide Layout |
Reapply the current master styles:
I PR B B
- “EE
I I I I
EIE= e
Bulleted List
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17 Xpwuotixo uovréAo (color scheme)

—
[ TV aAAayn TOL YPOUATIKOV LOVTEAOV:
* Format/right click - Slide Color Scheme...

Color Scheme |

Standard | Cuskam I
—Colar schemes &pply ko Al
itle itle itle

Apply |
Cancel |

IUze a light background For
overbeads and a dark

Delete Scheme | background For on-screen
_ presentations and J5mm

slides,
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18. Epyateio (Tools)

* Spelling
*x Auto Correct
* Options
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18.1 Epyaseio (Spelling)

* Spelling

Spelling EH |

Mok in Dickionary: Ingng

Change ko: | Ignore I Ignore All |

SLI'EIEIEStiDI'ls: ]UdgEd gharlge | Chal'll;lE ||:'||_I |
add | Suggesk |

&dd words Eo; ICUETOM-DIC j AutoCarrect | Close |
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* Auto Correct

AutoCormrect: English [U.5]

AutoCorrect I

¥ Caorrect Twio Iniial Capitals
[ Capitalize Firsk letter of sentence

¥ Capitalize names of days

Exceptions... |

¥ Correct accidental use of cAPS LOCK key

v Replace kext as wou bvpe

Replace; Wlith:
| |

{cl i’

iri @

|:tITI:| TH

-Iall:lul:u:uut ;Euut LI

add | [elete |
Ik I Cancel |
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18.2 Epyaieia (Options)

*Options =

view | General | Edt | Print | Save  Speling and Style |

—3peling

V¥ icheck spelling as vou bype!

[ Hide speling errars in this document
v Always sugoest carreckions
¥ Ignore words in UPPERCASE

¥ Ignore words with numbers

—Skyle
¥ check style

Skwle Options. .. |

O, I Cancel
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