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This evaluation sheet serves the purpose of assessing the meeting’s adequacy and
sufficiency. Please tick one of the following fields anonymously.

1. QUESTIONS YES NO NOT NOTE
ENOUGH

2. Do you feel like we
accomplished what we
needed to today?

3. Did we start on time?
Finish on time?

4. Did we stay on topic?

5. Did all partners
participate in
discussions and
decision-making?

6. Did we address the
most important issues
in our meeting?

7. Did the agenda cover all
aspects/topics of the
project?

8. Was the agenda
sufficient?

9. Was the meeting
planned adequately?

10. | Were the materials
provided adequate?

11. | Was the time given
enough?

12. | Were the days of our
meeting enough?

13. | Did you have a chance
to meet the
town/sights?




